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P 5125/4110 

REPORTING INCIDENTS OF BULLYING, HARASSMENT, 

HAZING, INTIMIDATION, MENACING AND OTHER 

FORMS OF PERSONAL ATTACK 

 

Any person who believes he/she has been a victim of a personal attack by a pupil, 

teacher, administrator, other personnel of the district, or any person with knowledge or 

belief of conduct that may constitute a form of personal attack toward a pupil, teacher, 

administrator, or other district personnel should report the alleged acts immediately to an 

appropriate district official.  The district encourages the reporting party or complainant to 

use the complaint form available from all principals or from the Central Office.  Oral 

reports will be considered complaints as well.  Nothing in this procedure will prevent any 

person from reporting a personal attack directly to the superintendent.  If the complaint 

involves the superintendent, the complaint will be filed directly with the board. 

 

The district will respect the privacy of the complaining individual(s) against whom the 

complaint is filed, and the witnesses as much as possible, consistent with the district’s 

legal obligations to investigate to take appropriate action, and to conform with any 

discovery or disclosure obligations. 

 

4110.1 INVESTIGATION 

 

By authority of the board, the superintendent, upon receipt of a report or complaint 

alleging a personal attack, will immediately undertake or authorize an 

investigation.  The investigation may be conducted by district officials or by a 

third party designated by the district.  The district may take immediate steps at its 

discretion to protect the complainant, reporter, students, or others pending 

completion of an investigation. 

 

4110-2 COMPLAINTS 

 

The complaint process contains an informal complaint where all students (or 

his/her representative) make an oral complaint to a staff member, and a formal 

complaint, which shall be reduced to writing and receives a more intensive 

investigation and different remedies.  Any student may have an adult with them 

throughout the complaint process.  Any student may use this complaint process for 

any personal attack that may have occurred and who would like an independent 

investigation of the complaint. 

 

A. INFORMAL COMPLANT PROCESS 

 

Any student may use these informal procedures to report and resolve 

complaints of personal attacks.  Complaints may be made orally, and may 

also be made anonymously.  Complainants should understand that an 

anonymous complaint might not be resolved t the complainant’s 
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satisfaction, due to the limitations placed on the investigation by the 

anonymity. 

 

All staff is responsible for receiving informal complaints of personal 

attacks.  After receiving an informal complaint, the staff member shall 

inform the complainant that the report will be turned over to the 

principal/designee for investigation and resolution. 

 

The investigation shall include at a minimum, an interview with the 

complainant and an interview with the alleged harasser; a review of any 

previous complaints involving either the complainant or the alleged 

harasser; and discussions with other students or staff members who may 

have knowledge of the alleged incident.  The principal/designee may 

determine that other steps must be taken before the investigation is 

complete.  If requested, attempts shall be made to keep the identity of the 

complainant and the alleged harasser confidential, although confidentiality 

cannot be guaranteed. 

 

Informal remedies include an opportunity for the complainant to explain to 

the alleged perpetrator that his/her conduct is unwelcome, offensive or 

inappropriate, either in writing or face-to-face; a statement from the 

principal/designee to the alleged perpetrator that the alleged conduct is not 

appropriate and could lead to discipline; a general public statement from a 

principal/designee reviewing this procedure without identifying the 

complainant; or disciplinary or remedial action. 

 

B. FORMAL COMPLAINT PROCESS 

 

Any student may initiate a formal complaint concerning a personal attack, 

even if the informal complaint process is being utilized.  A formal 

complaint must be made to the principal/designee.  If the 

principal/designee is the person allegedly involved in the personal attacks, 

the investigator shall be the superintendent. 

 

Regardless of the complainant’s interest in filing a formal complaint, the 

principal/designee may conclude that the district needs to institute a 

formal complaint based upon the information gathered in the investigation. 

 

Complainants shall be informed that due process may require that the 

district release all of the information accumulated to the accused, thus the 

identity of the complainant may not remain confidential.  The district will, 

however, fully implement the anti-retaliation provisions of this procedure 

to protect complainants and witnesses 
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1. All formal complaints shall be reduced to writing; shall be 

signed by the complainant; and shall set forth the specific acts, 

conditions or circumstances alleged to have occurred that 

constitute a personal attack.  The principal/designee may draft 

the complaint, based on the report of the complainant for a 

formal complaint may be a different person than the person 

who filed the informal complaint; if the initial complainant 

does not want to file a formal complaint, but another person 

believes that the complaint should be formally investigated, 

that person may file the complaint on behalf of the aggrieved 

person. 

 

2. When the investigation is completed, the principal/designee 

shall compile a full written report of the complaint and results 

of the investigation to the superintendent.  No later than 10 

school days after the report has been completed, the 

superintendent shall respond in writing to the complainant 

stating: 

 

a. The district denies the allegations; or 

 

b. The district confirms the allegations and outlines the 

intended corrective measures. 

 

3. Corrective measures deemed necessary by the superintendent, 

in consultation with other appropriate staff will be instituted as 

quickly as possible, but in no event more than 15 school days 

after the superintendent’s written response, unless the accused 

is appealing the imposition of discipline and the district is 

prevented by due process considerations or a lawful order from 

imposing the discipline until the appeal process is concluded. 

 

4110-3 DISCIPLINE/REMEDIAL ACTION 

 

The district will take prompt, equitable and remedial action within its authority on 

complaints alleging personal attacks that come to the attention of the district.  

Depending on the severity of the conduct, remedial action may include counseling, 

education, discipline and/or referral to law enforcement.  Persons found to have 

been subject to personal attacks will have appropriate services made reasonably 

available to them, and adverse consequences of the attack shall be reviewed and 

remedied as appropriate. 
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4110-4 APPEAL 

 

If a complainant remains aggrieved as a result of the action or inaction of the 

superintendent, the complainant may appeal to the board by filing a written notice 

of appeal to the Clerk of the Board on or before the tenth day following (a) the 

date upon which the complainant received the superintendent’s response or (b) the 

expiration of a 30 day response period. 

 

An appeal before the board shall be heard at such time as the board elects to 

convene a meeting for the purpose of hearing evidence presented.  The board may 

render a decision at such time as a hearing is held to uphold or dismiss any or all 

actions presented. 

 

4110-5 TRAINING 

 

A. District orientation sessions for students shall introduce the elements of this   

     procedure.  Students will be provided with age-appropriate information on the  

     recognition and prevention of personal attacks and their rights and    

     responsibilities under this and other district policies, procedures, and student  

     conduct at student orientation sessions and on other appropriate occasions. 

 

      This procedure shall be available in the principal’s office and Libraries in each    

      building.  Staff, students, parents, volunteers and visitors shall have access to  

      this document.  A condensed version shall be incorporated into student  

      handbooks. 

 

B. Staff will receive training to select and implement evidence-based social 

programs to increase social competency and reduce personal attacks. 

 

4110-6 IMMUNITY/RETALIATION 

 

No employee, student, or volunteer may engage in reprisal or retaliation against a 

victim, witness or other person who brings forward information about an act that 

constitutes a personal attack.  Reprisal or retaliation is prohibited and will result in 

appropriate discipline. 

 

An employee, student, or volunteer who promptly reports an incident involving a 

personal attack, and who makes this report in compliance with the procedures in 

this document, is immune from a cause of action for damages arising from any 

failure to remedy the reported incident. 

 

It is a violation of district policy to knowingly report false allegations of 

harassment.  Persons found to knowingly report or corroborate false allegations 

will be subject to appropriate action. 
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4110-7 OTHER LAWS 

 

Nothing in this procedure precludes any complainant from exercising their rights 

under the procedures outlined in federal and state law. 

 

4110-8OTHER DISTRICT POLICIES AND PROCEDURES 

 

Nothing in this procedure is intended to prohibit discipline or remedial action for 

inappropriate behaviors that do not rise to the level of personal attack as defined 

herein, but which are or may be prohibited by other district or school rules. 

 

4110-9 DISCLAIMER OF LIABILITY 

 

Pursuant to established board policy and procedures, nothing in this document 

shall be construed to provide a private right of action in the courts. 
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P 4410-5125 

 

REPORT FORM FOR BULLYING, HARASSMENT, HAZING, INTIMIDATION, MENACING AND 

OTHER PERSONAL ATTACKS 

 

GENERAL STATEMENT OF POLICY PROHIBITING BULLYING, HARASSMENT, HAZING, 

INTIMIDATION, MENACING AND OTHER PERSONAL ATTACKS 

 
All persons are to be treated with respect and dignity.  Harassment, violence, hazing or other forms of 

personal attack by any pupil, teacher, administrator or other school personnel that create an intimidating, 

hostile, or offensive environment will not be tolerated under any circumstances. 

 

Complainant_______________________________________________________________ 

 

Home Address_____________________________________________________________ 

 

Work Address______________________________________________________________ 

 

Home Phone_________________ Work Phone_________________ 

 

Circle as appropriate:  sexual/racial/religious/hazing/other    

 

Date of alleged incident(s):______________ 

 

Name of person(s) you believe violated this policy:___________________________________________ 

 

List any witnesses that were present:_______________________________________________________ 

 

_____________________________________________________________________________________ 

 
Where did the incident(s) occur:___________________________________________________________ 

 

Describe the incident(s) as clearly as possible, including such things as the following:  What force, if any, 

was used (any verbal statements i.e., threats, requests, demands, etc).  What, if any, physical contact was 

involved?  What did you do to deal with the situation, etc. (Attach additional pages if necessary) 

 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

______________________________________________________________________ 
 

This complaint is filed based on my honest belief that____________________has violated this policy.  I 

hereby certify that the information I have provided in this complaint is true, correct and complete to the 

best of my knowledge and belief. 

 

_____________________________________   ________________ 

Complainant Signature                                        Date 

 

_____________________________________   ________________ 

Received by                                                          Date  

   


